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April 15, 2009
[Click here and type Name & Address]
re:
Request for Qualifications (RFQ) – Architectural/Engineering Services
Dear Sirs:
The Hillsdale Housing Commission is hereby requesting Qualification Based Proposals from Architect/Engineering firms to coordinate elevator repairs and upgrades from its 2009 ARRA Capital Fund Grant.  The selected Architectural/Engineering firm shall provide services for the following work item(s):

	Project
	Work Description
	Budget

	MI 103, Hilltop Apartments 
	Elevator controls replacement
	$35,535


The Architectural/Engineering firm will be contracted for the following services:

1. Preparing construction documents and specifications for the above referenced projects.
2. Assist with bid award.
In addition to these items, the Architectural/Engineering firm may be contracted for the following services, dependent upon an additional quotation:

1. Observe the contracted work.
2. Assist with HUD reports for the project, including payroll and administrative reports.

The proposal shall contain:

1. Evidence that the firm is qualified to perform the required work in accordance with all Local, State and Federal Codes, rules and guidelines and that its representatives are familiar with HUD guidelines and procedures.

2. Evidence that the firm is qualified to perform the work in a timely manner and in keeping with established construction budgets.

3. Evidence that the Architect/Engineer is registered in the State of Michigan and carries errors and omissions.  Copy of Architectural Registration – State of Michigan.

4. Notarized statement that the firm is not debarred, suspended or otherwise prohibited from professional practice by any Federal, State or Local agency.

5. References of previous CFP clients with projects of similar scope.

6. Description of previous public housing experience.

The Architectural/Engineering firm that is awarded the contract will be required to sign an agreement, HUD form 51915.  

Do not submit a fee proposal at this time.  The Housing Commission will make its selection by the Qualifications-Based Method only (QBM).  Proposals will be evaluated and ranked using criteria listed below.

1. Evidence of past performance such as: prior experience with HUD modernization or similar projects; type of work performed; innovative design within budgetary limitations; key staff involvement (i.e. who, where, when and how much); scheduling and meeting deadlines; contract enforcement; cost controls; regulation/requirement compliance; investigation and recommendations; coordination with Owner/Management. (25 points maximum)

2. Professional and technical competence evidencing ability to perform multifaceted program requirements such as: Qualifications and experience of Architect(s), Field Representative(s), and Administration proposed to perform specific professional services throughout every phase of the project.  Key staff member knowledge of, and familiarity with, the local building codes and HUD regulations/requirements.  (25 points maximum)

3. References of previous clients with similar projects.  (50 points maximum)

The firm receiving the highest points will be invited to submit a price proposal in writing for consideration.  The contract shall be awarded to the consulting firm whose proposal appears the most advantageous to the Commission.

The Hillsdale Housing Commission reserves the right to reject any or all proposals received in response to this request.  Award of any consultant contract is subject to funding and financing for the proposed project.

Proposals shall be received at the office of the Hillsdale Housing Commission no later than Friday, April 10, 2009 by 12:00 noon local time.  Please direct all inquiries regarding this request to:

Alton Cousino, PHM, Executive Director

Hillsdale Housing Commission 

 45 N. West Street

Hillsdale, MI  49242

517-439-1210

acousino@hillsdalehousing.org – www.hillsdalehousing.org

Thank you for your time.  If you have questions or if we may be of service, please call.

Sincerely yours,

Alton D. Cousino III, PHM

Executive Director, Hillsdale Housing Commission

cc:
files
